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DIVUfIOty �MORANDUM 
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April 13, 2026 

SUBMISSION OF PROPERTY INVENTORY FORM (PIF) 

TO Assistant Schools Division Superintend('nt 
Chief Education Supervisors, SGOD and CID 
Public Schools District Supervisors/OJC-PSDSs 
Heads, Public Elt>mentar\' And Secondary Schools 
All Others Concerned 

1. This rctrrs to the Memorandum OM-ADMIN-2026-326 issued by the Office
of the Unders("cretary for Admini�tration requiring the submission of PrF
covering all uc:;urnh)(" propertif's and other nssets of the Department of
EducHtion pur<:Juant 10 COA Circ-ular Number 2018-002.

2. The following files may be accessed through this link: bit.1y/3Vxlaolf

a. DepEd CO memorandum on the submission of PIF.
h. COA Circular Number 2018-002.
<.'. lns1ruction guides on thc> submission of PIF.
d. Ex<·el file of PIF' template, and
c. P1F submission link.

J. Providr.d hereunder are th<' authorized signatories nt the sc:hool lcvC'l:

Pre ed and Certified Correct B A 
Designated School Prop�rty Custodian f'IindpHl/SchonJ Head 
Admini5trative Officer 11 

4. ,\11 School Heads are instructed 10 ensure accurate and updnted data entry
in the PIF, and suhmit ro the Olvision Otlice both signed and soft copies
on or before April 17, 2026 to give ample t.irne for the validation,
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consolidation. and submission to the Regional Office. The accomplished 
exct>I tile should be emailed to 

5. J,"or immediate dissemination and strict compliance.
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JOSE I,. �LO, CESO V 
School-. Division Superintendcnv

llaloto Sports Complo, llalop, Sonocon Cttv, Sonocon '700 

undllno: (056) 211·6461 

Email. 

Website clepecbono,on.com.ph 

sdosor.supply1@gmail.com




