Republic of the Philippines
Bepartment of Education

Region V
Schools Division of Sorsogon

March 3, 2026

DIVISION MEMORANDUM

No. IIL , 8. 2026

ANNOUNCEMENT OF VACANCY AND CONDUCT OF COMPARATIVE ASSESSMENT

To:

FOR MASTER TEACHER I, SCHOOL PRINCIPALS I and II POSITIONS

Assistant Schools Division Superintendent

Division Human Resource Merit Promotion and Selection Board
Public School District Supervisors/OIC-PSDSs

School Administrators

All Others Concerned

. This is to announce to the field that this Office, through the Division Human

Resource Merit Promotion and Selection Board (HRMPSB), will conduct a
comparative assessment of the following vacant positions:

VACANT POSITION(S) NO. OF PLACE OF
VACANCY/IES ASSIGNMENT

Master Teacher I 4 Elementary/Anywhere
(Elementary) within the Division

School Principal 1 1 Elementary/Anywhere
within the Division

School Principal II 1 Elementary/Anywhere
within the Division

. The reference for the conduct of the comparative assessment for Master Teacher

I is DepEd Order No. 20, s. 2024 and DepEd Order No. 7, s. 2023 for School
Principal I and II.

. Attached as Annex A is the Notice of Vacancy, which includes the Position Title,

Plantilla Item No., Salary Grade, Monthly Salary, Qualification Standards,
Number of Vacancies, and Place of Assignment. Annex B is the list of
requirements to be submitted.

. Prompt initial evaluation will be conducted upon submission of the documents

at the Personnel Section to determine those who are qualified to proceed with the
Comparative Assessment.

. The deadline for submission of required documents is March 16, 2026, at 3:00

P.M. It is understood that no additional documents shall be accepted after the
deadline. Previous applicants are encouraged to apply or submit documents to
update their records.
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Republic of the Philippines
Bepartment of Education

Region V
Schools Division of Sorsogon

. This Office promotes Equal Employment Opportunity to all interested applicants
without regard to age, sex, sexual orientation, gender identity, civil status,
religion, ethnicity, political affiliations, or disability.

. Persons with disability may request assistance from the Division HRMPSB before
the scheduled date of the comparative assessment. The HRMPSB shall provide
auxiliary and supplementary materials according to their needs.

. The schedule of the comparative assessment will be announced through an
Advisory which will be posted on the SDO Sorsogon Province official website
(www.depedsorsogon.com.ph), at the office of the Personnel Section, and
through social media platforms.

. Expenses relevant to the conduct of this activity shall be charged to the Division
MOOE/Local Funds, subject to the usual accounting and auditing rules.

10. Immediate and wide dissemination of this Memorandum is enjoined.

JOSE L. DONCILLO, CESO Vg~
Schools Division Superintendent
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Republic of the Philippines
Department of Education
Region V
SCHOOLS DIVISION OF SORSOGON

ANNEX A NOTICE OF VACANCIES

POSITION PROFILE

Position MASTER TEACHER 1 (Elementary)
Salary Grade 18

Monthly Salary Php 53,818.00

No. of Vacancy/ies 4

Place of Assignment Elementary / Anywhere within the Division

OSEC-DECSB-MTCHR1-393682-1998
OSEC-DECSB-MTCHR1-393767-1998
OSEC-DECSB-MTCHR1-390253-2022
OSEC-DECSB-MTCHR1-390214-2022

Item No/s.

CSC QUALIFICATION STANDARD

Master's degree in Education, or Educational Leadership,

Education or Educational Management, or relevant subject learning
area
Experience S years teaching experience

24 hours of training in any of or a cumulative of the
following: Curriculum, Pedagogy, Subject Specialization
Training and 8 hours of training in Instructional Supervision
acquired within the last 5 years; or Completion of NEAP-
requisite professional development program for Career
Stage III (Highly Proficient Teacher)

Eligibility RA 1080, as amended (Teacher - Elementary/Secondary)

JOB SUMMARY

Performs 30-50% of teaching load; takes charge of curriculum enrichment, teacher
coaching/mentoring, professional development, research, community linkages
(professional development) and provided at least 20% assistance to school head in
prograii impléemertation.

Sorsogon Sports Arena, Brgy. Balogo, Sorsogon City
Landline: (056) 211 6461
Email: sorsogon@deped.gov.ph
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Website: depedsorsogon.com.ph




Republic of the Philippines

Department of Education
Region V

SCHOOLS DIVISION OF SORSOGON

ANNEX A

POSITION PROFILE

NOTICE OF VACANCIES

Position

SCHOOL PRINCIPAL I

Salary Grade

19

Monthly Salary

1

No. of Vacancy/ies

Php 59,153.00

Place of Assignment

Elementary / Anywhere within the Division

Item No.

OSEC-DECSB-SP1-391339-2010

CSC QUALIFICATION

STANDARD

Education

Master's degree in Education, or Educational Management,
or Educational Leadership, or Master's degree in relevant
learning area with at least 9 units in Management

Experience

5 years teaching experience and 1 year relevant experience
in any of the following: learning area coordination, subject
area supervision, school management and operations,
instructional supervision

Training

32 hours of training in any of or a cumulative of the
following: Curriculum, Pedagogy, School Management and
Operations, Instructional Leadership acquired within the
last 5 years

Eligibility

RA 1080, as amended (Teacher)

JOB SUMMARY

Sets, the mission, vision,

goals and objectives of the school, creates an environment

that is conducive to teaching-learning process, monitors and assesses the school
curriculum and accountable for higher learning outcomes

DehiED
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BAGONG PILIPTNAS

Sorsogon Sports Arena, Brgy. Balogo, Sorsogon City
Landline: (056) 211 6461

Email: sorsogon@deped.gov.ph

Website: depedsorsogon.com.ph




Republic of the Philippines
Department of Education
Region V
SCHOOLS DIVISION OF SORSOGON

ANNEX A NOTICE OF VACANCIES
POSITION PROFILE

Position SCHOOL PRINCIPAL II

Salary Grade 20

Monthly Salary Php 66,052.00

No. of Vacancy/ies 1

Place of Assignment Elementary / Anywhere within the Division
Item No. OSEC-DECSB-SP2-390332-2010

CSC QUALIFICATION STANDARD

Master's degree in Education, or Educational Management,
Education or Educational Leadership, or Master's degree in relevant
learning area with at least 12 units in Management

Experience 5 years teaching experience and 2 years experience in

school management and operations

32 hours of training in any of or a cumulative of the
following: Curriculum, Pedagogy, School Management and
Operations, Instructional Leadership acquired within the
last B years

Training

Eligibility RA 1080, as amended (Teacher)

JOB SUMMARY

Sets, the mission, vision, goals and objectives of the school, creates an environment
that is conducive to teaching-learning process, monitors and assesses the school
curriculum and accountable for higher learning outcomes

Sorsogon Sports Arena, Brgy. Balogo, Sorsogon City
Landline: (056) 211 6461
Email: sorsogon@deped.gov.ph
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Website: depedsorsogon.com.ph




Annax B

CHECKLIST OF REQUIREMENTS PoA7, £ 24823
Name of Applicant: Application Code:
Position Appiied For. | .
Office of the Pomtion Applied For: _
Contact Number: B
Religion: __
Ethnicity: . . .
Person with Disability: Yes( | No{ )
Solo Parent: Yes( } No([ }
Verificabon
Swu,“" ‘,3{ [To be filled out by the HEMO/ HR Office/ sulb-committee)
Submission
Basic Documentiary Requirement {To be fitled out by the Status of
ueplicant; Submission Remarks
Check f submtted) (ki ramptied)

a. [Letter of intent addressed to the Head of Office or highest
human resource officer

b. |Duly accomplished Personal Data Sheet (FDS}
{CS Form No. 212, Revised 2017) and Work Experience Sheet, if!
upplicable

Photoacopy of valid and updated PRC Licensc/ID, if applicable

o

d. |Photocopy of Certificate of Eligibitity/Report of Rating, if
applicable

e. |Photocopy of scholastic/academic record such as bul not
limited to Transcript of Reanrda [TOR} and Uiploma, including
completion of graduate and post-graduate units fdegrees, if
available

Photocopy of Cectificate fo of Training, if applicable

Phatacopy of Certificate of Employment, Contract of Service, or
duly signed Service Record, whichever is/are applicable

Photocopy of lateat appointment, if apphecable

=Ty e

Photocopy of the Performance Ratings in the last rating
period(s] covering one (1) year performance prior t¢ the deadline
of submiasion, if applicable

j. [Checldist of Reguirements and Omnibua Sworn Statement on
the Certification ¢on the Authentleity and Veracity {CAV) of the
doruments submitted and Data Privacy Consent Form

k. {Other documents as may be required for comparative
assessment, auch as but not limited to:

Means of Verification [MOVa) showing Qutstanding
Accomplishments, Application of Education, and Application of
Learning and Development reckoned from the dete of last
jssupnce of appointment

Photacopy of Performance Rating obtained [rom the relevant
work experience, if performance rating in Item (i) is not relevant
to the position to be filled

Attested:

Human Resource Management Officer

OMNIEUS SWORN STATEMERT

CERTIFICATION OF AUTHENTICITY AND VERACITY

1 hereby certify that all information above are true and correct, and of my personal knowledge and belief, and the documents

submitted herewith are original and/for certified true copies thereof.

DATA PRIVACY CONBENT

I hereby grant the Department of Education the nght to collect and process my personal information as stated above, for purposes
relevant Lo the recruitment, selection, and placement of peraonnel of the Department and {or purposes of compliance with the

laws, rules, and regulations being implemented by the Civil Service Commissinn.

Subscribed and sworn to before me this day of

Nuwme and Signature of Applicant

Peraon Adminietering Oath

In cansonance with Republic Act Na. 5792 of the “Electronic Commuerix Aot of 2000, (cilectronic ducuments shall heve the begal effert. validity o enforceabiity o any other
dncument or legal wrvting and o) pejhers the law requines a document [0 be 1 wTiting. that pequircment is ot by a5 clectronic docunsent i the suid clecironic documcnt

maintuires its integrity and refspidity mnd can be auth

d 20 89 Lo be uaabie for subacquent reference.




Annex 3 °

CHECELIST OF REQUIREMENTS DO#JQ’ P’ V)
Name of Applicant Application Code:
Position Applied For:
OHfjee:
Contact Numt
Ethnicity:
Peraon with Disabllity: Yes| ) No| ]
Sole Parent: Yes( ) No( )
Veriflcatlon
qsf““," of (7o b fitee-out By dhe MANKY HR Olfce vubcommister)
Basic Documentary Requirement {To be fied.out by the Status of
opploant: Submission Remarks
Chock f mubmired) #Chock & roampiee)

a. [Letvet of intent addressed to the SDS
b. [Duly sccomplisbed PD2 wilth Work Experionce Sheet
{C% Form No. 212, Revised 2017)

o5 of scholaalin/ acadens m:ordre.lﬂtnlcﬂptofﬂmm
(TOR) md Diploma, inchuding of graduate and post-
aate uliay dearecar I avbitatiy)

Y |for thoee spphyng for promoticn)

py of Inicst

Photocapy of certdicate;s of rol pecializad or
profssionsl develapment programs

; Py of valid Techracal Educailon and Skils Development
|Autherity {TESDA) National Certificate (NC [1, Trainers Methodelogy
Certificate [FMC), i applicable

o Phatocapy af the requlred Perfarmance Roungs with &t loast Very
Sutlufmlory ratlng. {Note: Sub\mit at mast three (¥ performance

Jing on the perfe Fequir pet Item 25 of
this Order. The lateat perfarmance rating shall cover ane (1} yeur
lcoraplete performance rating period in the eurrent positen)

1. {Checkllnl of Reguirements, CAV, Data Prim.cy Consent Form

m. [Qther ducmmnu a1 may be required by The FARMPSB for
[e.g. Partfolic or Means of Verification

tMOVu] for the agsessment of ldentiBed PFST NCOIs

Attasted:

Human ﬁewm’ce Management Officer

OMNIPUS BWORN STATEMETNRT

CERTIFICATION OF AUTHENTICITY AND VERACITY

! hereby centify that all informatinn ahove are t7ue and correct, and of my personal knowledge and bellef, and the documnents
submitted herawith are criginal and for certified true copics thereol.

DATA PRIVACY CONSENT

1 biereby grant the Department of Bdu:nﬂnn the right to collect and procesa my personal information as stated above, for purpotes
relevant to the recruitment, seb y and pl of perscanel of the Department and for purpeses of compliancs with the laws,
rules, and regulati being impl by the Cheil Service Commission.

Name and Signature of Appiicant

Bubscnbed and sworn to kefore me this dey of » Year

Perkon Administering Qath

In conmen niwe with Bepublic A Re 8792 or Lhe *Biscmene Comazree Act of 20007, [eiecuon docunsenls shell e 1he iegul ¢ffeet, validhy or o foreralrllily s any sther documeni
of iegad wnting ard 3t [wiheee Lhe 120 requUIres & SocumEnT 1a be i writing. that requirrmen?t s mel iy 40 ol ok dos urmvendt 1§ the sakl chearonic document mainiains s JRtcEnly
e rrlinbalive acd coi be U ReATRATEY 30 A4 b e waakle fur subserpaent relsrence.




