
.
' 

3l\ epu blic of tlJe i)�ilippi nes 

]JBepartntent of Qf:bucation 
R.EGIONV 

SCHOOLS DIVISION OF SORSOGON 

January 5, 2026 

DMSION MEMORANDUM 

No. 0.S: , s. 2026

DIVISION TRAINING ON FRONTLINE SERVICE, RECORDS MANAGEMENT AND 
DEPED MANUAL OF STYLE FOR NON-TEACHING PERSONNEL 

To: Assistant Schools Division Superintendent 
Chief Education Program Supervisors 
Public Schools District Supervisors/ OIC PSDSs 
Elementary and Secondary Schools Heads 
Functional Area Heads 
All Others Con cemed 

1. This Office through the School Governance and Operations Division will
conduct the Division Training on Frontline Service Records Management and
DepEd Manual of Style for Non-Teaching Personnel on January 14-16, 2026 and
February 18-20, 2026 at Cristina's Resort & Hotel, Guinlajon, Sorsogon City.

2. The main objective of this activity to enhance the competencies of non­
teaching personnel in delivering efficient, professional, and standardized
administrative services in line with DepEd policies and service standards.

3. The list of participants and the training schedule are attached as
Enclosure No. 1 of this Division Memorandum. All identified participants are
required to register through the provided registration link and QR code below to
confirm their attendance in the training.

https://bit.ly/3MMhW 

4. The Program of Activities and the list of members of the Program
Management Team are enclosed as Enclosure Nos. 2 and 3, respectively.

5. Expenses relative to the conduct of this activity shall be charged to local
fund/MOOE/2024 & 2025 OPDNTP Fund subject to usual accounting and
auditing rules and regulation.

6. Immediate dissemination of and compliance wi
:J

emorandum are 

JOSE L. DONCILLO, CESO V 

Schools Division Superintenden�

desired.

8JlCOHC l'tU,.JH,U 

Balogo Sports Complex, Ba logo, Sorsogon City, Sorsogon 4700 

Landline: (056) 211-6461 

Email: sorsocon@depec:1.eov.ph 

Website: depedsorsocon.c:om.ph 







TRAINING ON FRON'I'LfflE SERVICE AND RECORDS MANAGEMENT 

FEBRUARY 18-19, 2026 

NO. SCHOOL ASSIGNMENT 
DISTRICT/ 

POSITION TITLE 
OFFICE 

l Barcelona Central School Barcelona Administrative Assistant l1l 
2 Barcelona NCHS Barcelona Administrative Assistant n 
3 IOuezon NHS Bulan Administrative Assistant lJ 
4 San Isidro NHS Bulan Administrative Assistant l] 
5 Danao NHS Bulan Administrative Assistant n 
6 San Francisco NHS Bulan Administrative Assistant ll 
7 San P'rancisco NHS Bulan Admmistrative Assistant II 
8 Bulan North Central School - A Bulan Administrative Assistant II 
9 Danao National Hill(h School Bulan Administrative Assistant Ill 
10 Bulusan National Hi,zh School Bulusan Administrative Assistant II 
11 Bulusan National Hii(h School Bulusan Administrative Assistant Ill 
12 Casip:uran TVS Casip:uran Administrative Assistant Tl 
13 Casi,zuran Central School Casiszuran Administrative Assistant II 
14 Oras NHS Castilla Administrative Assistant Ill 
JS Cumadcad NHS Castilla Administrative Assistant II 
16 Dinana NHS Castilla Administrative Assistant II 
17 Castilla NHS Castilla Administrative Assistant ll 
18 Macalaya NHS Castilla Administrative Assistant II 
19 Oras National High School Castilla Administrative Assistant Ill 
20 Donsol NCHS Donsol Administrative Aide I 

21 
Donsol National Comprehensive Donsol Administrative Assistant II Hiv.h School 

22 Gubat NHS Gubat Administrative Aide Ill 
23 Bulacao NHS Gu.bat Administrative Assistant II 
24 Bagacay NHS Gubat Administrative Aide W 
25 Bulacao Elementmv School Gu bat Administrative Assistant II 
26 Gallanosa NHS !rosin Administrative Aide I 
27 Gabao NHS I rosin Administrative Assistant II 
28 Gabao NHS !rosin Administrative Assistant 11 
29 Olimpio A. Guarin NHS Juban Administrative Assistant lJ  
30 Biriran NHS Juban Administrative Assistant fl 
31 Juban NHS Juban Administrative Assistant II 
32 Magallanes NVHS M 8llal lanes Administrative Ajde Ill 
33 Eduardo Lee Chan Memorial School Ma2allanes Administrative Assistan't IJ 
34 Maoallanes National Hi£h School Mallallanes Administrative Assistant lJ 
35 MatnOl! CS Matnog Adm irustrative Assistant ll 
36 Matnoll NHS MatnOll Administrative Aide I 
37 MatnrurNHS Matnna Administrative Assistant II 
38 Pilar NCHS Pilar Administrative Assistant It 
39 Abucav National Hi2h School Pilar Administrative Assistant JI 
40 Calao National Hi.e:h School Prieto Diaz Administrative Assistant II 
41 Prieto Diaz National High School Prieto Diaz Administrative Aide IV 
42 SDO Sorsnaon SDO SoTS01Zon Administrative Assistant Ill 
43 SDO Sors=on SDO Sorsnaon Administrative Assistant Ill 
44 SDO Sorso,ron SDO SorsOQ.on Administrative Aide I 
45 SDO Sor&Ol1(on SDO SorSOi>On Administrative Aide I 
46 S00 Sorso2on SDO Sor&OllOn Administrative Assistant Ill 
47 Talaon2a NHS, Sta. Mu:dalena Administrative Assistant LI 
48 Talaonga NHS Sta. Magdalena Administrative ,Aide IV 
49 Sta. Ma11dalena NHS Sta. Ma,zdalena Administrative Assistant II 

LASTN'AME FIRST NAME MIDDLE NAME 

PURA KRISTINE JOY ESTEVES 
PENA BEVERLY GERONGA 
GATACELO NATHANIEL LOTERTE 
JUDITH MABEL CLEDERA 
ECIJA JEMALYN GUE'l'AN 
CATARUNGAN ALARNE JOY GLORIANE 
VILLABROSA JULIUS CEZAR GlPA 
LANUZA NELLY GODALLE 
GARADOS NEMIA JERAO 
ESCOBER GERALD ESPEl'lA 
l'IRMANES AMELIA GALVE 
BALLESTEROS KRYSTYN GARRA 
LABRADOR RICHARD DOMINGUEZ 
LLOVIT MA. GEMMA LLANETA 
OLITIN HAROLD CHINO 
BITANCUR STEPHANIE LENDIO 
BIEN CHRISTIAN PAUL A.NONUEVO 
LITERAL EOHELLYN BESA 
LOPEZ CECILLE LOGRONIO 
MENDOZA !VEN JONN PACHECO 

EBUENGA REYNALDO JR CADAG 

ENOUERRA MA. GLEZEL ASAJAR 
ESPERANZATE MARIE PE ERLANO 
GALJ\O MARVIN ESTRELLADO 
ENDAYA MARK ANTHONY VILLAMOR 
OERONILLA JOEMAR HECITA 
DE MARQUEZ ROSELLE FUNGO 
ESPALLARDO ELE:NA FURTON 
HILIG ROSELYN DOMA 
DE LOS SANTOS CHERRIE ELAINE BUBAN 
DIAZ JONALYN DIG 
GREFAL ROLAND BENZON 
ESMERIA MARIA SHEJLA FELLON!! 
BENDICIO JERRY MEDINA 
OAROALLO MANDY DE GUZMAN 
BOJORQUE CR!SANTO ENTERESO 
HOMO JOAN DOMASlG 
LITAN ALIDA JOY ABOROO 
l'UNELAS SHARMAJNE LOTERINA 
PAGUNSA.N JEP'P'REY FELICIA 
ESPERJDA KEVIN EVA.N EPINO 
JANER DAN LOUIS JESALVA 
BANGHON AEVRIL AB!AD 
ENERIA ROBERTO ESCAÑAN 
SABAS CHRISTOPHER JANABAN 
REMPILl..0 REINA BLANCA DAEP 
TOMAS WENDY P'URIO 
ALOUEZA EVA FRAGA 
CORRO MYLEN.E ERLANO 
















