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Juoe 27,2023

DTVISION MEUORAITTDTIM
NO. /3:t , a.2O23

Email: sorsoson@ deoed.p

SI'BMISSIO.II Or. PERTINENT PAPERS FT'R A.PPOINTMEITT FOR THE

To: Public Schoots District Supervisors
Secondary School Heads
Concerned Teachers

Balogo Sports Complex,
Landline: (056) 211-646

Balogo, Sorsogon CIty, Sorsogon 47OO
L

1. This is to inform aI concerned of the submission of pertinent papers forAppointment for the Renewal of Appointment of all provisional epfoi"t"""hired from SY 2019-2020 to present.

2. Tl:e list of requirements is indicated below.

3' All concerned are requested to submit their pertinent papers forAppointment on or before J,dt 2r. 2o23. for checking 
"i 

-ti" 
sooPersonnel Section.

In reference to the DepEd Order No. 34 s.,2O2l,the five (5) year allowanceperiod to pass the LEpr pursuant to RA No. 10533 and the.a.rart prorrisiorr"of cSC MC No. 14, s. 2018 (2017 .RA.HRA, Revised July 2018) 
"t "ir'."-"i., r.,effect and applicable to all sHS provisional teachers whose first appointment aredated April 8, 2OlZ, and ttte succeeding school years, unless otherwiseauthorized by subsequent issuances.

In consonance with Sec. 10 (b) of the said csc Memorandum circular,wlrich states that '(i)t shail not be effectiue begond the schoot g"o, iinn; *n"nit was issued," and in consideration of suddei changes in the school cienda.,the footnote of Item r, part III of the Do No. 5r, s. 2017 on the delinition of aprovisional appointment, shall be amended and clarified as follows:
gFor 

lturTtoses of reckoning thc elfecttnltg of ptootslonatrrppolnarunts lssaed in a gfircn seai thc "ia it Jcnoot geishall be based. on the offfclal fupEd issucnce of schoolcalendar for the spectfic scltool gear.,
Relevant thereto, a, provisionar appointments issued in a given year sha'be effective until the end of the sctrool yea, during which it was issued based onthe official school calendar as may be issued by DepEd.
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Based on Division Memorandum No. 105, s. 2023, the requirements for the
renewal of appointment are as follows:

NO. OF
COPIES

RTQUIREMEITTREQUTRTUENTNO. OF
COPIES

Accomplished CS Form
No. 32 Revised 2Ol8
(Oath of Office)

Accomplished CS Form
No. 212 Revised2OlT
(PDS) signed by a Public
Attorney / Notary Public

Accomplished
Attachment to CS Form
No. 212 (Work Experience
Sheet)

FIOR PRC LICENSE
HOLDERS: PRC License -
for LET passers only
(must be authenticated
by the PRC)

rlOR PRC LICEITSE
HOLDERS: PRC
Certificate of Good
Standing - for LET
passers only (must be
authenticated by the
PRC)

FOR PRC LICENSE
HOLDERS: PRC
Certificate of Rating - for
LET passers only (must
be authenticated by the
PRC)

Accomplished CS Form
No. 1, s. 2017 (Position
Description Form)

1 copy

1 copy

1 copy

Photocopy of Last
Approved Appointment

Updated Service Record

PRC Notice of
Admission for previous
attempt/s in taking the
LET (for renewal of
provisional appointment
only)

2 copies

2 copies

2 copies

2 copies (1
original, 1

photocopy)

2 copies (1

original, 1

photocopy)

2 copies

original,
photocopy)

(1
1

2 copres

Balogo Sports Complex, Balogo, Sorsogon Clty, Sorsogon 4700
Landline: (056) 211-5461
Email: sorsoeon @deped.gov.ph
Website: depedsorsogon.com.ph
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NO. OF
COPIES

RIQUIREMENT NO. OF
COPIES

REQUIRIMENT

1 copy

1 copy

PSA Marriage Contract
(for female appointees
only, if applicable)

For Seuior High School
TIIL Tnck:

r TEACHTR I -
TESDA NC II
relevant to the TVL
Course
{authenticated by
TESDA}

o TEACHER II to
MASTER
TEACHER II _
TESDA NC II
relevant to the TVL
Course
(authenticated by
TESDA) + Trainer's
Methodolory
Certilicate
(authenticated by
TESDA)

GREEN FOLDER 2O1 FILEBLUE POLDER CSC FILE

The forms for Appointment are available for download from this link:
https: / /tinvurl .cam/ Szen5rnbw.

For information, guidance, and compliance of all concerned

, cBso vI

Balogo Sports Complex, Balogo, Sorsogon City, Sorsogon 4700
Landline: (055) 211-il61
Email: sorsogon @cieped.gov.ph
Website: depedsorsogon.com.ph rc9@rfir5
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